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How to Create a Facebook Page 
for Your Real Estate Business
User profiles on Facebook are intended for individuals to connect and interact with one another 
and cannot be used for businesses. If a business is discovered using a personal profile, Facebook 
will shut down the page without warning. For that reason, Facebook has created "Pages," which is
specifically made for organizations, businesses, public figures and the like to promote themselves 
and create a "fan base." To create a Facebook business page, so you can discuss, promote and 
conduct real estate-related business, you need to first have a personal account on Facebook. 
The Facebook business page is then created from within your personal account.

Instructions

1. Log in to your personal account. Enter the address http://www.facebook.com/pages/create.php

2. The screen below should appear, Click the first box labeled Local Business or Place

Click Here
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Instructions (Continued)

3. Fill in the blanks with information about yourself, office 
location & phone number. According to the new NYS 

DOS Advertising Guidelines you are required to include 

your broker, full name & license type, branch address and

branch phone number. (Complete updated laws are at the
end of this tutorial.) Make sure you select Real Estate for the
category. This will help you to show up in Facebook’s search
results. 

4. Name your page. Use your First and Last Name in order

for people to identify you. For Example:  First and Last

Name - Licensed Associate Real Estate Broker at HUNT

Real Estate ERA or Licensed Real Estate Salesperson at HUNT Real Estate ERA. When you use the
HUNT name (which you must do per DOS Guidelines) within your business page please make sure to 
always capitalize HUNT and to include ERA after HUNT Real Estate. Ex. HUNT Real Estate ERA. Once
you name your business page, and after reaching 200 “Likes,” Facebook will not allow you to change your
business name. Make sure you are 100% confident in your business name to avoid having to delete your
page and start over. If you choose not to include HUNT Real Estate ERA within your page name, you
must use a HUNT branded cover photo to state that you work for HUNT. You can find these photos by 
visiting http://bit.ly/23Tjszg. Once you name your page, you will be taken to another page to add a page
description and to upload your photo. If you do not have a website, you will need to include one to

move forward. Include HUNTREALESTATE.COM in the website field. 

NOTE: Per National Association of REALTORS® Trademark laws you cannot use the word 

REALTOR® when you mean to say ‘agent,’ ‘real estate agent’ or ‘salesperson’, etc. When

using REALTOR® properly, to promote that you are a member of NAR®, the word should 

be in ALL CAPS and must include the Registered Trademark symbol ® after it. In addition, 

the use of the word REALTOR® does not replace the DOS requirement of having your 

license type on all marketing.
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Instructions (Continued)

5. The next step is to add your profile picture. To do this click Upload From Computer. 
Once the pictures loads, click Next.

6. The next step is to add a cover photo. To do this click add a cover photo and upload photo. The cover
photo for the Facebook page should be inviting for your fans but also needs to be in the guidelines of the
Facebook policy.



Instructions (Continued)

7. Upload a photo that is stored on your computer. Your page should now look something like this. 
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The Facebook policy on cover photos is as follows:

All cover photos are public, which means anyone visiting your Page will be able to see the cover photo.
Cover photos can't be deceptive, misleading, infringe on anyone else's copyright or be in violation of the
Pages Terms. You may not encourage people to upload your cover photo to their personal timelines.

Cover photos must be at least 399 pixels wide and may not include images with more than 20% text.

To find out more about Facebook’s Cover Photo Policies be sure to check out 

http://www.facebook.com/page_guidelines.php
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8. Click edit page at the top of your timeline. Then click Edit Settings. Click on more, drop down and
select featured. Click on Add Featured Page Owners.  Your business page should now be linked to
your personal page. 

Instructions (Continued)

Your page is now public and available to everyone! 

Promote your Facebook Page on your website and through an email blast. Add it to 
your email signature. Also reach out to friends and family and ask them to become fans. 

Another quick and easy way to promote yourself is to link your business page to your personal page.
By doing this you are able to reach a larger audience. Using the tools Facebook provides you can
make your business page more visible. To link your business page to your personal page follow

the next steps.
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Instructions (Continued)

9. Control your settings/permissions under Edit Page Settings. In this area you can control who
can post to your wall and can even block people from posting profanity on your page. 

Now, you are ready to build your social identity and connect with contacts and prospects
through social media effectively and legally! Don't forget to follow HUNT's Social Media 
Policy and Procedures, for effective and proper online standards and behavior. If you don't 
have a copy or if you have any questions, please contact the Marketing Department at 
marketing@huntrealestate.com.   
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Existing 19 NYCRR Section 175.25, Advertising is repealed. 

A new Section 175.25, Advertising is added as follows: 

175.25 Advertising

(a) Definitions

1. “Advertising" and "advertisement" mean promotion and solicitation related to 

licensed real estate activity, including but not limited to, advertising via mail 

telephone, websites, e-mail, electronic bulletin boards, business cards, signs, 

billboards, and flyers. “Advertising” and “advertisement” shall not include 

commentary made by a duly licensed real estate salesperson, real estate associate 

broker or real estate broker that is not related to promoting licensed real estate 

activity. 

2. “Team” means two or more persons, one of whom must be an associate real estate 

broker or real estate salesperson, associated with the same real estate brokerage 

who hold themselves out or operate as a team. 

3. “Real estate brokerage” means a real estate company represented by a real estate 

broker. 

4. “Logo” means a graphic mark used to identify a real estate broker, associate 

broker, salesperson or team, but not a photograph of a real estate broker, associate 

broker, salesperson or team contained in an advertisement. 

5. “Property” means real property or shares of stock in a cooperative corporation.

(b) Placement of advertisements 

1. Only a real estate broker is permitted to place or cause to be published 

advertisements related to the sale or lease of property. Advertisements placed or 

caused to be published by an associate real estate broker, a real estate salesperson 

or a team for the sale or lease of property listed with or represented by a real 

estate broker are not permitted except where the property is listed with or 

represented by the real estate broker with whom the associate real estate broker, 

real estate salesperson or team placing the ad is associated and said real estate 

broker approved placement of the advertisement. 
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2. Authorization 

a. No property shall be advertised unless the real estate broker has obtained 

authorization for such advertisement from the owner of the property or as 

hereinafter provided.

b. Real estate brokers shall not advertise property that is subject to an exclusive 

listing held by another real estate broker without the permission of the listing 

broker. 

c. Proprietary information. Photographs of property that are posted on a real 

estate broker’s website shall not be used or reproduced without written permission 

from the copyright holder of such photographs.

(c) Content of advertisements 

1. Name of real estate broker. Advertisements shall indicate that the advertiser is a 

real estate broker or provide the name of the real estate broker or real estate 

brokerage and either: (i) the full address of the real estate broker or real estate 

brokerage or, (ii) the telephone number of the real estate broker or brokerage.

2. Name of associated licensees. The advertisement may include the names of one or 

more associate real estate brokers or real estate salespersons associated with the 

real estate broker or brokerage placing the advertisement. Where an advertisement 

includes the name of an associate broker, real estate salesperson or a team, the 

name of the real estate broker and/or real estate brokerage must also be printed in

the advertisement.

3. Nicknames. Real estate brokers, associate real estate brokers, and real estate 

salespersons shall advertise using the name under which said real estate broker, 

associate real estate broker or real estate salesperson is licensed with the 

Department of State. A nickname may be used in an advertisement provided that 

the full-licensed name is listed clearly and conspicuously. 
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4. License type. Except as provided in subsection (d) of this section, advertisements 

shall correctly and accurately state the type of license held by the real estate 

broker, associate real estate broker or real estate salesperson named in the 

advertisement. Licensees may abbreviate the type of license held, provided that 

such abbreviation is not misleading. The use of the titles, “sales associate”, 

“licensed sales agent” or simply “broker” is prohibited. Real estate brokers, 

associate real estate brokers or real estate salespersons who have additional titles 

or designations are permitted to advertise such titles or designations.

5. Contact information. An associate real estate broker, real estate salesperson or 

team may provide additional contact information, such as a post office box, in an 

advertisement. 

6. Home offices. A residence may be used as an office provided that it is properly 

licensed by the Department of State. 

7. Telephone numbers. Notwithstanding subdivision (c)(1) of this section, a real 

estate broker, associate broker, real estate salesperson or team may provide 

telephone numbers other than that of the brokerage in an advertisement, provided 

that the advertisement clearly identifies the type of such other telephone number 

as desk, home, cell phone, or otherwise. 

8. Logos. A real estate team, associate real estate broker or real estate salesperson 

may use a logo different from that of the real estate broker or real estate brokerage 

with whom they are associated, provided that the name or logo of the real estate 

broker or real estate brokerage is also printed in the advertisement.

9. Property description. Advertisements shall include an honest and accurate 

description of the property to be sold or leased. All advertisements that state the

advertised property is in the vicinity of a geographical area or territorial 

subdivision shall include as part of such advertisement the name of the 

geographical area or territorial subdivision in which such property is actually 

located. Use by real estate brokers, associate real estate brokers and real estate 

salespersons of a name to describe an area that would be misleading to the public

is prohibited.
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10. Guaranteed Profits. Advertisements shall not guarantee future profits from any 

real estate activity. 

(d) Additional requirements and exceptions 

1. Classified Advertisements. Classified and multi-property advertisements shall 

indicate that the advertiser is a real estate broker or brokerage; or provide the 

name of the real estate broker or real estate brokerage. Classified and multi-6

property advertisements may omit the license type of any associate real estate 

broker or real estate salesperson named in the advertisement. 

2. Business Cards. Notwithstanding subdivision (c) of this section, business cards 

must contain the business address of the licensee and the name of the real estate 

broker or real estate brokerage with whom the associate real estate broker or real 

estate salesperson is associated. All business cards must also contain the office 

telephone number for the associate real estate broker, real estate salesperson or 

team. 

3. Web-based advertising

a. Websites created and maintained by associate real estate brokers, real 

estate salespersons and teams are permitted, provided that said associate 

real estate brokers, real estate salespersons and teams are duly authorized 

by their supervising real estate broker to create and maintain such websites 

and such websites remain subject to the supervision of the real estate 

broker with whom the licensees are associated while the website is live.

b. Every page of such a website shall include the information required by 

these rules and regulations. In addition, a link to the broker or brokerage 

website with whom the associate broker, salesperson or team is associated 

is required on the homepage of the associate broker, salesperson or team 

website unless the broker or brokerage does not have a website. 

4. E-mail. An initial e-mail from a real estate broker, associate real estate broker, 

real estate salesperson or team to a client or potential client shall provide the 

information required by these rules and regulations. Such information may be 

omitted from subsequent e-mail communications to the same recipient.
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5. For-Sale Signs. Notwithstanding subdivision (c)(1) of this section, unless 

otherwise prohibited by local law, any property listed through a real estate broker 

must be advertised as such, and any signage placed upon such property soliciting 

the sale or lease of the property must identify the representative broker or 

brokerage. 

6. Advertisements referencing property not listed with broker. Any advertisement 

that references or includes information about a property that is not listed with the 

advertising broker or was not sold by the advertising broker shall prominently 

display the following disclaimer: “This advertisement does not suggest that the 

broker has a listing in this property or properties or that any property is currently 

available.” Such advertisement: (i) shall not suggest, directly or indirectly, that 

the advertising broker was involved in the transaction and (ii) shall not refer to 

property currently listed with another broker absent consent provided pursuant to 

subdivision (b)(2)(b).

(e) Teams

1. Team name. Team names shall either: (i) include the full licensed name of the 

real estate brokers, associate brokers or real estate salespersons who are part of 

said team, or (ii) if the names are not included, the team name must be 

immediately followed by “at/of [full name of the broker/brokerage].” Team 

names shall use the term “team.” The use of any other terms besides “team,” such 

as “associate,” “realty” or “group” is prohibited. The use of the name of a nonlicensed 

individual in a team name is prohibited. For twelve months after the 

adoption of this regulation, teams that have changed their name to comply with 

this provision shall be entitled to state in advertisements under their new name 

that they were ‘formerly known as’ their prior team name.

2. Unlicensed team members. If any unlicensed individuals are named in 

advertising for a team, the advertisement must clearly and conspicuously state 

which individuals are real estate licensees and which ones are not. 


